
1. Architects / 

Engineers /

Surveyors / Applicant

Registration 

2.Online Submission 

of Layout application 

along with Plan

If any deviation

5.Scrutiny of Documents at 

respective offices

for Verification 

of Ownership details

6.Inspection by DTCP Sub Office / 

CMDA  and upload 

inspection report

4. Application routed 

to concerned DTCP Sub Office / 

CMDA

as per business rules

8. Concerned Local body 

Acknowledges gift deed & 

approve

10. Layout Approval

is provided by 

DTCP Sub Offices 

/ CMDA / DTCP HO

11. Local body receives 

layout approval 

Notification, scrutinizes 

documents

& Generates demand

12. Layout 

Sanctioned 

by Local body

CMA/DTP/RP

/ GCC

9. Respective DTCP 

Sub offices / CMDA 

generate Demand note 

for approval fees

Payment Gateway 

If any additional documents or clarifications needed

3.Payment Gateway 

for Scrutiny fees

7.Review of docs & Road Plan & 

OSRA design 

uploaded by DTCP Sub Office / 

Head Office / CMDA

DTCP Sub Office -

Till 1 Hectare – TP / CMA

Till 2 Hectare – Panchayat Areas

DTCP Head Office – Above 2 Hectares
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7. b). Applicant hands over park area & Roads to local body

12. Online Payment of fees

Layout Application Process flow



Architects / Engineers /

Surveyors / Applicant

Registration 

Online Submission 

of Plan application

Upload Plan Scrutiny Engine does 

Preliminary Check

Payment Gateway 

for Scrutiny fees

If any deviation

Pass

Application routed 

to concerned department 

as per business rules

Local Bodies - Less than 10000 Sq. ft. & 8 dwelling units & G+2 floors for residential & 

and commercial 2000 Sq. ft. & G+1 floor

DTCP Sub Offices - Greater than 10000 and less than 15000 sq. ft. & Up to 18.3 mtrs height NHR

DTCP Head Office – Greater than 15000 Sq. ft. & Others outside Chennai Limit

CMDA Greater than 10000 Sq.ft & above 18.3 mts height within Chennai limit

Scrutiny of Documents & NOC Docs 

Verified at DTCP HO / 

DTCP Sub-offices / 

CMDA at respective offices

Planning Permission

is provided by 

DTCP HO / 

DTCP Sub Offices 

/ CMDA

Inspection & Review of documents

At Respective Local

Bodies & generate 

Demand 

note for approval fees

Payment Gateway 

Building License 

Provided

Respective DTCP 

Sub offices 

generate Demand 

note for approval fees

Applicant pays 

Through

Payment Gateway 

Building Plan Application Process flow


